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DOWNTOWN MANAGEMENT BOARD

March 16, 2010

1. Call to Order - 7:00 P.M. - City Hall Community Room

2. Consent Agenda:

(a) Approval of the regular meeting minutes of February 16, 2010

(b) Payment of bills

(c) Acceptance of expense and income reports

3. New Business:

(a) Reports by Downtown Management Board committees that will include
Design Committee recommendations for facade improvement grant awards; report
from the Parking Committee concerning its study of common joint dumpster locations
for downtown businesses; report from the Design Committee concerning its
additional review of sandwich-board and digital-display sign ordinance provisions;
and a request by the Marketing Committee for its reorganization

(b) Report by the Petoskey Regional Chamber of Commerce

(c) Report by the City staff

4. Miscellaneous

5. Adjournment

MISSION STATEMENT

A self-governing board dedicated to planning, promoting, and preserving the downtown business district - the hub of our
community - for the greater good of the business, professional, social, cultural and service activities located within the defined
downtown area.

Purposes of the Downtown Development Authority Board of Directors and Downtown Management Board are to: (1) Provide
leadership for the implementation of improvements as outlined in the Downtown Master Plan as adopted by the City of
Petoskey in 1987; (2) Promote public and private development and physical improvements in the downtown business district
as initiated by individuals and organizations; (3) Serve as an advisory body to the City of Petoskey in matters pertaining to the
downtown business district; and (4) Cooperate/coordinate appropriate downtown programs and projects with the Petoskey
Gaslight-Downtown Association and the Petoskey Regional Chamber of Commerce.



City of Petoskey Agenda Memo

BOARD: Downtown Management Board

MEETING DATE: March 16, 2010 PREPARED: March 11, 2010
AGENDA SUBJECT: Consent Agenda

RECOMMENDATION: That the Downtown Management Board approve items and

administrative transactions that have been included on the
Consent Agenda

The Downtown Management Board will be asked to approve the March 16 consent
agenda that includes: (1) Enclosed minutes of the Downtown Management Board
meeting of February 16, 2010; (2) Acknowledgement of bills since February 16, 2010;
and (3) Acceptance of the March, 2010, expense and income reports as prepared by the
Petoskey Regional Chamber of Commerce staff.

dd
Enclosures

1:\DMB\dmb - consent memo format.doc



MINUTES



City of Petoskey Minutes

DOWNTOWN MANAGEMENT BOARD

February 16, 2010

A regular meeting of the City of Petoskey Downtown Management Board was held in the
City Hall Community Room, Petoskey, Michigan, on Tuesday, February 16, 2010. The
meeting was called to order at 7:00 P.M., and the following were

Present: Lawrence Rochon, Chairperson
James M. Reid, Jr., Vice Chairperson
David Carlson
Jennifer Shorter
Michael Teska
H. Ted Pall, Jr., M.D., Mayor

Absent:  Liz Gowans-Ahrens
Rodney Phillips
David Marvin

Also in attendance were Petoskey Regional Chamber of Commerce Downtown Director
Becky Goodman, City Manager Dan Ralley, and City Planner Amy Tweeten.

As the first item of routine business, upon

Approve Consent Agenda ltems motion made and seconded, draft minutes of

the January 19, 2009, meeting of the

Downtown Management Board were approved as submitted. Then, upon motions made

and seconded, acknowledgement of bills since January 19, 2010, that totaled $26,880.61,
and acceptance of the February, 2010, expense and income reports, were approved.

The Chairperson reported that snow removal had been exceeding budgeted
amounts; that the level of service received had been very effective for pedestrians in
crosswalk and sidewalk areas, but that such level of snow removal had caused costs to
accelerate; and that the Downtown Management Board may be asked at a later time if it
wished to continue with this level of snow-removal service and, if so, address the budget
allocated for such snow-removal services.

The Downtown Director reported that she had discussed snow-removal costs with
the contractor and advised them that such premium services would not likely be required
following downtown holiday programs; and that, following the January, February, and March
billing cycles, she recommended that expended budget amounts be reviewed and, at that
time, bring this matter back to the Management Board for additional review of the snow-
removal budget line item.
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The Downtown Director also reported that carryover figures were absent from the
February expense and income reports because the Department of Finance could not
provide them in time for this February meeting due to extra end-of-the-year accounting
duties, but that carryover figures would be available as part of routine March expense and
income reports.

The Downtown Director next reported that, at

Receive Sign Ordinance Recommenda- the direction of the Downtown Management

tions; refer back to Design Committee Board, the Design Committee reviewed nine

points of the City Sign Ordinance as it related to

the downtown; and that this project had been assigned to the committee in April, 2009, and
much deliberation had been given to the assignment.

The Downtown Director also reported that the Design Committee was given a
schedule that included the dates when each point would be discussed so that if any member
was especially interested in any certain point, they could plan to be in attendance at that
meeting; and that they were also given the following instructions to guide them through the
discussion process:

= An attempt will be made to limit discussion of each point to 45 minutes. This process
should not be rushed through and if it takes more time than 45 minutes more time
will be given. Hopefully, most relevant comments can be put on the table in that
amount of time before things get redundant.

= At the end of the 45 minute discussion, committee members will vote and the
majority will rule regarding the recommendation of the committee to the DMB.

= The schedule can definitely be revised if more time is necessary. If discussion on
the scheduled points is completed at a meeting and there is time to move on to a
third point, that can happen, but a final decision will not be made until the date that is
the scheduled date for that point. This will allow anyone who needs to miss a
meeting, but feels strongly about a certain topic, to not be left out of a
discussion/decision of that topic.

The Downtown Director also reported that the nine points that the committee had
been asked to review concluded with the following recommendations to the Downtown
Management Board:

1. Nameplate Projecting Signs — There had been requests from business owners to
change the ordinance so that it would allow larger projecting signs. The committee
researched what was allowed in other communities and enlisted the help of Bob
Scudder (Sign & Design) to create templates of larger signs that were held up in
various locations around town. With the rationale that larger signs could become a
safety issue and that the current size was acceptable for pedestrian traffic there was
consensus to recommend that the sign size limit remain at 3 square feet

2. Digital readouts/Television versus signs — There has been concern on the City's
Sign Committee that the current City ordinance may not address this issue fully.
Specifically, the question was whether or not televisions or digital readouts placed in
display windows should be considered signs and regulated as such. The Design
Committee agreed to recommend that electronic and digital display be prohibited for
use inside of the windows unless they are set 36” back from the glass.
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Grand opening, special events, going-out-of-business policies — A common
request was for the use of temporary signs and banners. Some business owners
would like to see the restrictions on these kinds of signs loosened. In response to
their concerns, the City's Sign Committee changed the ordinance in December,
2008, from 7 days in a 90-day period to 14 days in a 120-day period with non-profit
community events having the ability to ask for a longer period by going to the Sign
Committee. All of these temporary signs require a permit before the sign is installed.
The Design Committee recommends that this change be given some time to be
functional before there is further evaluation.

Open after hours signs/open banners — These kinds of banners are currently
treated as allowable with permits and under special conditions. The Design
Committee recommends that these banners be allowed without the permit process,
but that they may only be displayed during hours the business is open.

Offsite/Directional signage for ‘non prime property’ — In response to requests for
signage that would direct the public to places of business that are not on the main
streets, the Design Committee recommends that these signs be incorporated within
the provisions of the wayfinding system.

Sandwich boards — There was much discussion regarding the question of allowing
the unrestricted use of sandwich boards in the public right-of-way. The ordinance
currently allows restaurants to use sandwich boards as they wish and retailers to use
them seven days out of every ninety days. Committee members agreed to
recommend no change based on the consideration that the sidewalks are very
narrow and already accommodate trees, planters, and meters and also that if more
of these signs are allowed they will become commonplace and their messages will
be lost.

Signage on awnings — This is an issue that is not clearly addressed in the current
ordinance. The Design Committee recommends that the lettering be limited to the
valance portion of the awning and that the square feet that the lettering occupies be
counted toward the total amount of signage allowed.

(Note from Downtown Petoskey Design Guidelines: There should be minimal
signage on awnings. Signhage can be incorporated into awnings with silk-
screening, sewn appliqué, self-adhesive vinyl, and hand painting, but should
feature only the business name. Product names should not be promoted on the
awning.  Promotion of products should be accomplished by strong window
displays.)

Window signs/transparency and distance from the window — This is another
point on which the City's Sign Committee had asked for guidance, basically as it
pertained to real estate listings taped to windows. The Design Committee
recommends that anything placed within three feet of the window can be considered
signage.

Administration and enforcement of the ordinance — After consideration of other
possible enforcement methods that all would require funding, the Design Committee
recommends that the current methods of enforcement be continued.
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The Downtown Director also reported that the Design Committee is chaired by
Richard A. Neumann, and that members of the committee were: Julie Norcross, McLean &
Eakin; Tim Knudsen, Beckett and Raeder; Greg Presley, Architect; and Justin Rashid,
American Spoon Foods.

The Downtown Director further reported that the Downtown Management Board
could refer some or all of these sign ordinance items back to the Design Committee for
further consideration; that once the Downtown Management Board had approved its final
recommendations, these recommendations would be provided to the Sign Committee and
then be forwarded to the Planning Commission, and ultimately, the Planning Commission's
recommendations would be provided to the City Council.

Downtown Management Board members reviewed these recommendations and
discussions that included: provisions for sandwich-board sign duration and eligible business-
es that can use sandwich-board signs; regulating a digital-sign setback within someone's
private property to a setback of 36 inches and the effectiveness of such distance
requirement; regulation of awning signage for business name only with no product or logo
signage; projecting sign sizes; effectiveness of off-site directional signage for out-of-the-way
businesses; real-estate photos in realtor windows; if sign provisions are too restrictive; the
lack of adequate entrance signage; additional review of these sign provisions by a
professional consultant; and finding a balance between regulating signs for aesthetic
reasons and limiting creativity of business owners in advertising their business.

BJ Shawn, BearCub Ouftfitters, East Lake Street, who was in attendance at this
February 16 Downtown Management Board meeting, reported that she believed that the
City's sign ordinance should serve to assist downtown "brick and mortar" retailers in
advertising their business location and product in a visual manner that would attract
shoppers to their business location at a time when internet shopping opportunities are
readily available to shoppers; and that she believed that visuals such as signage worked
best to attract shoppers; and that it was her hope that the sign ordi-nance provisions would
not be too restrictive to business owners in creating such visuals.

Design Committee Chairperson Richard Neumann reported that this review had
been a tough task for the committee; that varying opinions of members had often been the
norm in reviewing these sign provisions; that the review was not a simple case of "black and
white"; and responded to the several recommendations that had been discussed by
Management Board members at its February 16 meeting by reviewing the Design
Committee's rationale for making such recommendations.

The City Planner reviewed the current practice of sandwich board regulations and
the Committee's discussion to prohibit them altogether, but reported that the Committee had
ultimately decided to keep these because businesses had already invested in the
manufacture of sandwich-board signs; reviewed other options for sandwich-board signs that
included after-hour sandwich-board provisions; that she believed these nine points had been
thoroughly reviewed by the Design Committee with their conclusions provided to the Board;
that she believed that discussions at this February 16 meeting had focused more on
economic issues of businesses with sign provisions and asked the Management Board to
consider its Economic Enhancement Committee to review the several concerns raised
concerning sandwich-board signs and digital displays.
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Following further discussion, Mr. Reid moved that, seconded by Mr. Carlson, this
matter be tabled and asked that the Design Committee provide additional review of Point #2
- Digital readouts/television versus signs, and Point #6 - Sandwich Boards, with Downtown
Management Board comments concerning these two items relayed to the Committee; and
that on Point #7 - Signage on Awnings - to have the term "logo" added to permissible
features on the awning. Said motion was adopted unanimously.

The Downtown Director then reported that the

Accept Design Guidelines Document 2007 HyettPalma Downtown Blueprint recom-

mended that the Downtown Management Board

guide private investment in the downtown by hiring a professional to write design guidelines;

and that, to that end, in 2008, the Management Board contracted with Scott Day, Urban
Development Services, to begin the process of creating this document.

The Downtown Director further reported that two open meetings had been held to
gather input from business and building owners, as well as the public; that an inventory of
photographs and building characteristics and styles were created by Mr. Day before his
work began; and that a total of six drafts had been submitted to the Design Committee for its
review, input, and suggested revisions.

The Downtown Director also reported that the Design Committee was now
requesting that the Downtown Management Board accept this final draft - as included in the
Board's February 16 meeting agenda materials - to become "Downtown Petoskey Design
Guidelines" for downtown Petoskey; and that the document would be used as intended in
the Blueprint document "as guidelines for building renovations and new construction and as
a standard for awarding facade improvement grants".

Downtown Management Board members then requested a correction to the
document's territory map on page 8 that depicted the design guidelines area to include the
block bounded by US-31 and East Mitchell Street between Petoskey Street and Emmet
Street (the Petoskey Pointe PUD site); discussed the document and heard Mr. Neumann
response to questions of the Management Board as Chairperson of the Design Committee;
and heard the City Planner report that, following its approval by this Board, the Design
Guidelines document could be reviewed by the Planning Commission for changes they
believed are needed within the City Code to correspond with this document, noting that the
current document served merely as a guideline and could not be enforced.

Mr. Teska then moved that, seconded by Mr. Reid, adoption of the Downtown
Petoskey Design Guidelines as submitted, with correction to the territory map to include the
Petoskey Pointe block. Said motion was adopted unanimously.

Chairperson Rochon then reported that corres-
Retain Board Member Marvin pondence had been received from Board
Member David Marvin following inquiries of his
consecutive absences at Board meetings. Mr. Marvin, who was unable to attend this
February 16 meeting due to work duties, requested that his letter be read aloud to the
membership in which he reported that business duties had conflicted with his attendance at
many 2009 and recent 2010 Board meetings, but that these business duties would very
soon be clearing that would again permit him to attend Management Board meetings, and
that he hoped the Management Board would be willing to permit his membership to
continue. The Board concurred that Mr. Marvin's membership remain current and hoped
that he would be able to attend future Management Board meetings.
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The Downtown Director reported that the

Hear Committee Reports Marketing Committee had invited New Moon

to review its marketing plan and would be in

Petoskey February 20 to meet with the committee; that the Marketing Committee was

researching a new sponsorship program for a $1,000 gold-star investor - similar to a past

program that had been offered - as an additional way to raise revenue for the marketing

fund, but had decided that it was not the appropriate economic time to renew this program;

reported that she had recently distributed through group email a "news flash" letter and

reviewed its' content; had deliberated additional ads in the shopping map, at the

Management Board's request, and concurred that ad prices should be increased from $350

to $500 with back page advertisement at $1,000, with additional space added for two new

advertisers; and requested additional wayfinding signage for Howard Street noting
directional signage for "shopping and lodging".

The Downtown Director also reported for the Events Committee that included the on-
going Blues Festival program activities; and reported for the Economic Enhancement
Committee that two new stores would be opening in the downtown within the next 30 days.

The Downtown Director reported that the

Hear Chamber Report Chamber of Commerce building remodeling

project was progressing; that she and Chamber

staff had attended committee meetings for a June "Smart Commute" program that would

challenge people to find alternative ways to driving to work; and that the June, 2012

International Hemingway Conference was scheduled to be held in Petoskey that would

include approximately 500 attendees and that the Downtown Management Board could be
asked to assist with funding of certain programs associated with the Conference.

The Downtown Director then presented a PowerPoint presentation that reviewed
Downtown Management Board and its Committees' accomplishments during the 2009
calendar year.

The City Planner next reported that, in addition

Refer Joint Dumpster Locations to a recommendation in the Downtown Blueprint

Matter to Parking Committee about installing alley compactors, the City staff

had been approached by downtown business

Owners about the possibility of creating joint dumpster areas that would replace individual

dumpsters; that there were several benefits to this approach including possible trash-hauling

cost savings, ability to include a compactor for cardboard, and improved screening of
dumpsters.

The City Planner also reported that, in 2008, the City staff and then Mayor Meyer
made a trip to Grand Haven for the Mayor’s Exchange Program; that, as part of a parking lot
project, downtown Grand Haven had installed communal dumpsters and created an
ordinance to require all properties on the block to use them, and that two of these
enclosures were at opposite ends of a parking lot and one included a compactor.

The City Planner also reported that an assessment for garbage removal was created
with a formula based on type of use, and that, quite possibly, there were other communities
that do this as well, and that this issue could be researched.
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The City Planner also reported that, in addition to the advantages of improved
appearances, likely cost savings, and possible other uses by businesses of the area
formerly occupied by dumpsters, there were disadvantages that included a likely loss of
parking, the cost of enclosure construction, and less convenient location of trash dumpster.

Following discussion, the Downtown Management Board referred review of this
matter to its Parking Committee for recommendation to the Downtown Management Board.

There being no further business to come before the Downtown Management Board, the
meeting was adjourned at 9:25 P.M.



PAYMENT OF BILLS



PETOSKEY DOWNTOWN MANAGEMENT BOARD
BILLS PAID AS OF March 9, 2010

2010 BILLS

Petoskey Regional Chamber of Commerce (Monthly Contract Agreement March) (Parking Fund) $ 750.00
DOWNTOWN MANAGEMENT BOARD - Programs & Services
PRCC (Holiday Parade) (Steve Webster - Ornaments Inv. 974066) (Downtown Assessment) $ 450.00
PRCC (Holiday Parade) (Steve Webster - Ornaments Inv. 974067) (Downtown Assessment) $ 450.00
PRCC (Holiday Parade) (Steve Webster - Ornaments Inv. 974068) (Downtown Assessment) $ 450.00
PRCC (Holiday Parade) (Virginia Ernst - Refund - Ornament) (Downtown Assessment) $ 17.00
PRCC (Holiday Parade) (Integrity Business - Inv. 451667-0) (Downtown Assessment) $ 36.02
PRCC (Winter Blues Festival) (Taylor Rental - Linen - 2/16/10) (Downtown Assessment) $ 85.00
PRCC (Winter Blues Festival) (Coffee & Connect - Whine & Dine) (Downtown Assessment) $ 280.00
PRCC (Winter Blues Festival) (Whitecaps - Whine & Dine) (Downtown Assessment) $ 280.00
PRCC (Winter Blues Festival) (Fustini's Oil & Vinegars - Whine & Dine) (Downtown Assessment) $ 200.00
PRCC (Winter Blues Festival) (Stafford's Perry Hotel - Whine & Dine) (Downtown Assessment) $ 440.00
PRCC (Winter Blues Festival) (G. T. Pie Company - Whine & Dine) (Downtown Assessment) $ 200.00
PRCC (Winter Blues Festival) (City of Petoskey - Parking Tokens) (Downtown Assessment) $ 25.00
PRCC (Winter Blues Festival) (Charter Media - Ads - Inv. 791120) (Downtown Assessment) $ 200.00
PRCC (Winter Blues Festival) (PRCC Downtown Marketing - Certificates)  (Downtown Assessment) $ 105.00
PRCC (Winter Blues Festival) (Loretta Hawley - Refund Whine & Dine) (Downtown Assessment) $ 35.00
PRCC (Winter Blues Festival) (Petoskey Printing - Schedules - Inv. 6271)  (Downtown Assessment) $ 524.70
PRCC (Winter Blues Festival) (Trophy Case - Trophies) (Downtown Assessment) $ 53.00
PRCC (Winter Blues Festival) (Meyer Ace Hardware - Supplies/Lights) (Downtown Assessment) $ 156.23
PRCC (Winter Blues Festival) (Personal Graphics - Banner - Inv. 10105) (Downtown Assessment) $ 171.12
PRCC (Other) (Trophy Case - Engrave Plate) (Downtown Assessment) $ 6.00
DOWNTOWN MANAGEMENT BOARD - Parking Expenses
PRCC (Marketing Services) (in-house graphics - Ads - Inv. 13098) (Parking Fund) $ 500.00
PRCC (Marketing Services) (Hartwell Media - Videotape - Inv. 574) (Parking Fund) $ 150.00
PRCC (Marketing Services) (Alphageek - Newsletter - Inv. 4264) (Parking Fund) $ 250.00
PRCC (Contracted Services) (Enforcement Tech. - Maint - Inv 17772) (Parking Fund) $ 1,450.00
PRCC (Contracted Services) (New Parking - Inv. 23110013101) (Parking Fund) $ 132.02
PRCC (DT Operations) (Salaries - Feb 16 & Mar 2) (Parking Fund) $ 5,317.61
PRCC (DT Operations) (Edward Jones - IRA -Feb 19/Mar 5) (Parking Fund) $ 98.56
PRCC (DT Operations) (BC-BS - Health Ins. - Feb-March) (Parking Fund) $ 504.25
PRCC (DT Operations) (DTE Energy - Jan -Feb) (Parking Fund) $ 368.33
PRCC (DT Operations) (Charter Business - Telephone - March) (Parking Fund) $ 226.59
PRCC (DT Operations) (Meyer Ace - Inv. 349687) (Parking Fund) $ 10.57
PRCC (DT Operations) (Van's Business Machines - Inv. 53939) (Parking Fund) $ 726.10
PRCC (DT Operations) (Van's Business Machines - Inv. 53912) (Parking Fund) $ 321.18
PRCC (DT Operations) (Van's Business Machines - Inv. 54153) (Parking Fund) $ 139.00
PRCC (DT Operations) (Van's Business Machines - Inv. 54170) (Parking Fund) $ 150.00
PRCC (DT Operations) (City of Petoskey - Jan-Feb) (Parking Fund) $ 40.51
PRCC (DT Operations) (Barry Cole - Mileage - February) (Parking Fund) $ 25.00
PRCC (DT Operations) (Culligan - January) (Parking Fund) $ 32.50
PRCC (DT Operations) (Integrity Business - Inv. 447658-0) (Parking Fund) $ 18.15
PRCC (DT Operations) (William Thompson - Rent - March) (Parking Fund) $ 500.00
PRCC (DT Operations) (Emmet County DPW - Inv. 8398) (Parking Fund) $ 36.00
PRCC (Materials & Supplies) (Meyer Ace Hardware - Inv. 349738) (Parking Fund) $ 17.96
PRCC (Capital Outlay) (Meyer Ace Hardware - Inv. 349516) (Parking Fund) $ 32.99
Wonnacott (Contracted Services) (Shawn Wonnacott-Snow Removal) (Parking Fund) $ 1,003.00
Gibby's (Parking Meter Maint.) (Gibby's Garage -Inv. 10378) (Parking Fund) $ 60.00
Gibby's (Parking Meter Maint.) (Gibby's Garage -Inv. 10381) (Parking Fund) $ 60.00
AT&T (Utilities) (AT&T-Cell Phones-Jan-Feb) (Parking Fund) $ 183.97

Total Bills Due: $ 17,268.36



EXPENSE AND INCOME REPORTS



Programs Services
Monthly Expense Report

CARRY OVER FROM 2009 = Estimated $20,000

March-10
REVENUE
Budget Current Month YTD
Downtown Assessments 55400
Interest Income 2500
Penalties and Interest 500
New Events 2000
Gallery Walk 2500
Holiday Parade 13000 2286.65 5350.73
Ornament Sales $2286.65
Shopping Scramble 3500
Spring Open House 1000
Winter Blues Festival 500 1755.00 2175.00
Whine & Dine $1400
Button Sales $355
Other
TOTAL 80900 4041.65 7525.73
EXPENSES
Budget Current Month YTD
Events
Concerts in the Park Pledge 2000 0.00 0.00
Gallery Walk 2500 0.00 0.00
Fourth of July Pledge 800 0.00 0.00
Sidewalk Sales 4000 0.00 0.00
DT Trick or Treat & Ghost Walk 0 0.00 0.00
Holiday Parade 6000 1,403.02 4,366.73

Steve Weber/Ornaments $450

Steve Weber/Ornaments $450

Steve Weber/Ornaments $450

Virginia Ernst/Ornament Refund $17.00
Integrity/Mailing envelopes $36.02

Holiday Open House 2000 0.00 690.00
Santa's Visit 200 0.00 0.00
New Events 2000 0.00 0.00
Festival on the Bay Pledge 2500 0.00 0.00
Farmers Market Pledge 500 0.00 0.00
Spring Open House 2500 0.00 0.00
Shopping Scramble 2500 0.00 0.00
Winter Blues Festival 3000 2,755.05 3,643.37

Taylor Rental/Linen $85
Coffee&Connect/Whine & Dine $280
Whitecaps/Whine & Dine $280
Fustini's/Whine & Dine $200
Stafford's/Whine & Dine $440

GT Pie Co/Whine & Dine $200

City of Petoskey/ Parking Tokens $25
Charter Media/Ad Production $200
PRCC/DT Marketing - Certificates $105

Budget Balance
55400.00
2500.00

500.00

2000.00

2500.00

7649.27

3500.00
1000.00
-1675.00

73374.27

Budget Balance

2000.00
2500.00
800.00
4000.00
0.00
1633.27

1310.00

200.00
2000.00
2500.00

500.00
2500.00
2500.00
-643.37



Loretta Hawley/Whine & Dine Refund $35

Petoskey Printing/Schedule flyers $524.70

Trophy Case/Trophies $53

Meyer ACE/Light, supplies $156.23

Personal Graphics/Banner $171.12
Wonder Weekend

Economic Enhancement
Design Guidelines
Business Recruitment/Retention

Beautification
Flowers

Holiday Decorations
Capital Outlay

Administrative
Contracted Labor
Events Coordinator
Equipment Repairs
Materials & Supplies
Conferences, Memberships
Insurance & Bonds
Other
Trophy Case/Engraving $6.00

TOTAL EXPENSES

NET

Total Advertising Costs to Date

Programs Services

Monthly Expense Report

1500 0.00 0.00
0 0.00 0.00
2500 0.00 0.00
3000 0.00 0.00
8000 0.00 0.00
0 0.00 0.00
12000 0.00 2,751.60
6400 0.00 2,000.00
500 0.00 0.00
5000 0.00 25.60
3500 0.00 747.00
1000 0.00 0.00
200 6.00 6.00
74100 4,164.07 14,230.30
6800 -122.42 -6704.57
WBF 200.00

1500.00

0.00
2500.00

3000.00
8000.00
0.00

9248.40
4400.00

500.00
4974.40
2753.00
1000.00

194.00

59869.70

13504.57



Parking

Monthly Report

Carry Over from 2009 Estimated to be $375,000

March 2010

REVENUE

Meters

Fines

Permits

Bags

Tokens

Interest

Meter Sponsorships

Cell Phone Parking
Total Parking Revenue

Marketing Revenue

Total Revenue

EXPENSES
Administrative Fees
Capital Outlay
Meyer ACE/space heater $32.99
Conferences & Memberships
Contracted Services
PRCC Contract $750
Enforcement Technology/maintenance Contract $1,450
New Parking/cell parking service $132.02
shawn Wonnacott/Snow Removal $1003.00
DT Office Operations
Wm Thompson/Rent March $500
Salaries 2/16 and 3/2 $5,317.61
Edward Jones IRA 2/19 & 3/5 $98.56
BC-BS/Health Insurance $504.25
DTE Energy/Jan-Feb $368.33
Charter Business/Telephone Internet March $226.59
Meyer ACE/supplies $10.57
Van's Business/Ink $726.10
Van's Business/Fusing Unit$321.18
Van's Business/Black PCU $139
Van's Business/Repair $150
City of Petoskey/Utilities $40.51
Barry Cole/Mileage $25
Culligan/water $$32.50
Integrity/supplies $18.15
Emmet Co DPW/$36

Equipment Repair
Gibby's Garage $60
Gibby's Garage $60
Facade Grant Program
Lot Lease Rent/Debt
Marketing Services
In House Grapics/Between the Points Ad $500
Hartwell Media/Video $150
AlphaGeek/Website $250
Materials/Supplies

2010
Budget

283600.00
52000.00
35000.00

3000.00
1500.00
7000.00
2000.00
1000.00

385100.00

12000.00

397100.00

9700.00
10000.00

1000.00
63020.00

113500.00

1000.00

15000.00
80000.00
60000.00

5000.00

Current
Month

16,445.36
3,713.36
1,540.00

40.00
86.00
50.20
0.00
197.15
22,072.07
0.00

22,072.07

0.00
32.99

0.00
3,335.02

8,514.35

120.00

0.00
0.00
900.00

17.96

YTD

34,093.41
7,890.36
8,055.00

90.00
212.00
106.53
450.00
368.50

51,265.80

0.00

51,265.80

0.00
32.99

0.00
1,067.23

20,016.70

120.00

0.00
0.00
2,975.00

17.96

Budget
Balance

249506.59
44109.64
26945.00

2910.00
1288.00
6893.47
1550.00

631.50

333834.20
12000.00

345834.20

9700.00
9967.01

1000.00
61952.77

93483.30

880.00

15000.00
80000.00
57025.00

4982.04



Meyer ACE/cable ties $17.96
Professional Services
Property Lease
Signs
Uniforms
Utilities
AT&T/Cell phones $183.97

Total Expenses

Annual Net

Parking

Monthly Report

500.00
1000.00
1000.00
1000.00
2000.00

363720.00

33380.00

0.00
0.00
0.00
0.00
183.97

13,104.29

8,967.78

30.73
600.00
0.00
0.00
368.14

25,228.75

26,037.05

469.27
400.00
1000.00
1000.00
1631.86

338491.25

7342.95



City of Petoskey Agenda Memo

BOARD: Downtown Management Board
MEETING DATE: March 16, 2010 DATE PREPARED: March 12, 2010
AGENDA SUBJECT: Downtown Management Board Committee Reports

RECOMMENDATION: That the Downtown Management Board hear these reports

Reports could be received from Downtown Management Board committees, including
the enclosed memorandum from the Downtown Director concerning the Design
Committee's request for approval of facade improvement grant awards; verbal report
from the Parking Committee concerning its study of common joint dumpster locations;
memorandum concerning the Design Committee's additional review of sandwich-board
and digital-display signs and awning signage language ordinance provisions; and a
memorandum from the Marketing Committee requesting its reorganization.

dd
Enclosures
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TREASURES FROM THE SHORES TO THE STORES

MEMORANDUM

TO: Downtown Management Board
FROM: Becky Goodman

DATE: March 11, 2010

RE: Facade Improvement Grant Report

The Design Committee met on Tuesday, March 10 to review applications for the 2010
Facade Improvement Grant Program. Seven applications for grant money were received.
Four additional applications were requested but not returned.

After review of the submitted projects, the Committee recommends awarding the following
six grants:

Mclean & Eakin Booksellers $1,500
307 E. Lake Street

This project proposes to convert the bulkhead at the front of the store to clerestory by
removing the black drywall from behind the glass block windows. The resulting
transference of light will create a glow from the building’s interior in the evenings.
Additional lighting will be added to the exterior and the door and flower boxes will be
painted.

Cost of the project is estimated to be $3,258

Richard Smith $4,000
Leo’s Lounge, 434 E. Mitchell

This project proposes the installation of a new cornice where none currently exists. The
original cornice was removed at an earlier point in time. This award will be determined upon
Mr. Smith agreeing to consult with members of the committee regarding brick cleaning,
materials, and final design.

Estimated cost is $13,896.



Jennifer Shorter $3,500
J.W. Shorter & Son Mercantile Company

This proposal includes repainting the original Mesker Brothers tin facade, replacing or
repairing a missing Mesker tin finial, and extensive roof repair. This grant is being awarded
for the painting and the tin finial repair/replacement and will be dependent on the entire
building front facade being painted.

Cost would range from $6,950 to $8,450 depending on the conditions encountered by the
painter when he does the actual work. The cost of the tin finial repair has not yet been
determined. Shorter will be investing an additional $13,696 in the roof repair.

Stafford’s Gallery of Art and History $550

401 Rose Street

This proposal is for an awning that is designed to match the awning at the reception
entrance of the hotel.

Total cost of the project is $1,100.

Jack Van Treese $4,000
107 Howard Street

The proposal is for a full front facade including windows, doors, columns, and stucco
arches. The grant is determined on meeting with Van Treese to discuss materials and certain
alterations that the committee feels would better suit the guidelines.

Cost of the project is estimated to be $43,000

Keith Jolly $1,500
Jolly’s Cookies and Café, 440 East Mitchell

The proposal is to repaint the front of the building, replace the front door and add an
awning. The bare cement block in the rear of the building will be changed to a color that

ties into the base color of the front facade.

Cost of the total project is estimated to be $4,064.

All projects meet the criteria in the Downtown Petoskey Design Guidelines document. The
Committee considered the impact of each project to Downtown as a whole in selecting the
projects to fund as well. Consensus on the awards was unanimous.



If all of the projects proceed as proposed a total public/private dollar investment in
Downtown will be made of $72, 818 with $15,000 of that amount coming from our grant
program.

The Downtown Design committee is asking for approval of these awards so that work can
begin on the projects. No money will be given to the recipients until the work is completed
and approved by the committee.



DOWNTOWN
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TREASURES FROM THE SHORES TO THE STORES

MEMORANDUM

TO: Downtown Management Board
FROM: Becky Goodman

DATE: March 11, 2009

RE: City Sign Ordinance Review

At the direction of the DMB, the Design Committee has given further review to three of
the eight points of the City Sign Ordinance that were given to them to review last spring.
The three points that the DMB asked the committee to reconsider and the committee’s
recommendations follow:

1.

Digital readouts/Television versus signs — In their original report, the Design
Committee recommended that electronic and digital display be prohibited for use
inside of the windows unless they are set 36” back from the glass. The DMB asked
for clarification on the 36” specification. The committee continues to recommend
its original recommendation, stating that the 36” was specified because this is the
standard width of an aisle space and if someone were able to walk between the
digital display and the window, the digital display would not be considered window
display.

Sandwich Boards — At the February meeting the Design committee recommended
that there be no change in the current ordinance as it applies to sandwich board
signs.  Upon review of their recommendation, the committee noted that the
ordinance applied to sandwich board signs on public as well as private property. The
committee now recommends that the ordinance only apply to sandwich board signs
that are placed in the public right of way.

Regarding the DMB’s request that a trial period of one year that would allow
unlimited use of this signage be considered, the committee did not concur, citing the
expense to the merchant of purchasing the signs and the difficulty of changing the
ordinance back again if the trial period did not work. The Design Committee
acknowledges the desires of the merchants for the perceived economic benefits of
these signs, but, from a design point of view, does not support their use.



3. Signage on awnings — At the February meeting, the Design Committee
recommended that the lettering on awnings be limited to the valance portion of the
awning and that the square feet that the lettering occupies be counted toward the
total amount of signage allowed. The DMB asked for clarification on whether or not
the recommendation included a logo and the committee is reporting that a logo
would be acceptable.

The Design Committee is chaired by Rick Neumann. Members of the committee are:
Julie Norcross, McLean & Eakin
Tim Knudsen, Beckett and Raeder
Greg Presley, Architect
Justin Rashid, American Spoon Foods
David Marvin, Stafford’s Perry Hotel
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TREASURES FROM THE SHORES TO THE STORES

MEMORANDUM

TO: Downtown Management Board

FROM: Becky Goodman

DATE: February 8, 2009

RE: Proposal to Restructure Downtown Marketing Committee

There has been some recent volunteer turnover on the Downtown Marketing Committee.
Committee Chair, Jenny Brower, Harbor Brenn Insurance, resigned when she accepted a
position as a Chamber board member last fall Charlie Stratton, Charter Communications,
stepped into her position at the first of the year and he has now accepted a position in
Montana and has also resigned. Another member, a rep for McDonald Garber
Broadcasting is expecting a territory change and anticipates resigning as well. DMB
member, Jennifer Shorter, has volunteered to step up as the new chair. DMB member,
Jim Reid, also sits on this committee and attends faithfully.

When this committee was formed by the Chamber of Commerce in 2002, it was
purposely staffed with media reps. There was no budget and the reps were charged with
the task of fundraising and making buys. Enough money was usually raised to support a
small holiday campaign and a small summer image campaign. The reps, obviously,
directly benefitted from their work.

In 2008 the DMB accepted formal guidelines for all of its committees and the guidelines
for the Marketing Committee read as follows:

The mission of the committee is to promote the image and virtues of Downtown
Petoskey as a shopping, dining, lodging, and leisure time destination. This committee
should be limited to 10 voting members, including at least one DMB member. The
members should either: represent different segments of the media, or have marketing
backgrounds or education, or be Downtown business owners with successful reputations
and experience in placing and purchasing advertising. Their length of service should be
determined by their continued attendance and willingness to serve. Members should be
appointed by the DMB at the recommendation of the Downtown Director to the Chair.
This committee is expected to meet monthly.



Members Reid and Shorter are recommending that this might be an appropriate time to
restructure the Downtown Marketing Committee to better reflect its responsibilities and
they suggest that the guidelines read as follows:

The mission of the committee is to promote the image and virtues of Downtown
Petoskey as a shopping, dining, lodging, and leisure time destination. This committee
should be limited to 5 voting members, including at least one DMB member. The
voting members should own or be employed at a business in the DDA (DMB) district and
have marketing background or education. Those who are interested in the marketing of
the downtown, and wish to lend their thoughts and roll up their sleeves for the task, are
welcome to join the committee on a non-voting basis. A member’s length of service
should be determined by their continued attendance and willingness to serve. Members
should be appointed by the DMB at the recommendation of the Downtown Director to the
Chair. This committee is expected to meet on an as needed basis.

These proposed changes will keep the group smaller, eliminate media reps as voting
members, and cut down on the number of meetings, making the program more staff
directed as recommended by the HyettPalma Blueprint. The reason for these changes is
that the primary work of the committee, the branding and the creation of the marketing
plan, has been accomplished; the “buys” are being made according to the marketing plan.
As new projects come up, like the 2012 International Hemingway Society Conference,
the committee would need to become involved.

The request is for the board to accept these changes to the committee guidelines.



City of Petoskey Agenda Memo

BOARD: Downtown Management Board
MEETING DATE: March 16, 2010 DATE PREPARED: March 10, 2010
AGENDA SUBJECT: Regional Chamber of Commerce Report

RECOMMENDATION: That the Downtown Management Board receive this report

The Petoskey Regional Chamber of Commerce staff will report about downtown activities.

dd



City of Petoskey Agenda Memo

BOARD: Downtown Management Board
MEETING DATE: March 16, 2010 DATE PREPARED: March 11, 2010
AGENDA SUBJECT: City Staff Report

RECOMMENDATION: That the Downtown Management Board receive this report

The City Manager will provide status reports concerning downtown-area projects.

dd
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